4. Explain the steps of ordering of books.
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5. Mention characteristics of Management. BLIS-05
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6. What is Budget ? Discuss its characteristics and .
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7. Describe the powers and functions of a Library Library Management
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8. Discuss the needs and importance of Library
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9. What do you mean by ‘Staffing’ and ‘Direction’ instructions.
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(Very Short Answer Type Questions)

Note .— Answer any four questions. As per the nature of
the question delimit your answer in one word, one
sentence or maximum up to 30 words. Each
question carries 3%z marks.
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Mention levels of management of an
Organisation.
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Name the propagator of ‘Demand-Supply
Theory’ of book selection.

&I T9A HCH-ufd w1 g’ & gfaues
<hl A FdiRU |

Mention any two functions of acquisition
section.
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Mention any ftwo reasons for binding of
books.
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Explain ‘Leadership concept of

management’.
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(vi) Mention any fwo major sources of book
selection.
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(viil) Mention two reasons for having library rules.
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(viii) What is Annual Report ?
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(Short Answer Type Questions)

Note .— Answer any four questions. Each answer should not
exceed 200 words. Each question carries 14 marks.
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. Discuss the functions of maintenance and binding

section.
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. Explain the needs and qualities of library furniture

and equipments.
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