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;o (i) Write any two feature of Window System?
e Reen @t i @ ¥ &R
(i) What do you mean by single user multi task? -
T IATT IEEE A SN 1 T &

(iii) What is the function of 'Ruler’ in document
window?

TR RUdl & wa TR # A FE &7
(iv) What is the SORT Command in MS Excell?

UH.0Y. U § SORT FHIS 41 &7
(v) Define the 'Value entry' for work sheet?
Tpsiie 37 g R’ S qEEET
(vi) Write any two advance feature of spread sheet?
Bag e B HE A A fqavan ke
(vii) What is 'Spam' in E-mail?
3 § |9 T &7

Section-B
(Short Answer Questions)

gus-§
(g S ue)

Note: Answer any 4 questions. Each answer should not
exceed 200 words. Each question carries 7 marks.

7x4=28
A B IR 9F & IO AR ST ST ITX H STEad
200 =1 & giEifE ST T@% 999 7 3% @71 '

2. Write the all icon seen in control panel? Explain.

FRd a7 REx g o omEEm @ faw ol

JHARTI
(2) IT-02

3: Discuss that all command which is come under
"INSERT" _

©  "INSERT" & &=rid &9 ard &t ﬁ_@% GEEEd

4. Discuss that all command whichis is advance word

processor and not available word processor?
I T FAVE F e P S TEa 98 aEl §
! 2 E ok o e # 8 A B
5. What is BULLETED LIST? How it can be used in
power point?
e g A B T TR @Ee § Y owd | fern o

THaT B

6. What is signature file. Write the various step to a
create signature file.

Ryre e T 31 38 S B @ 99 T il [

7. Discuss the different type of reports in MS Access?

.. TR § R ger # RO @t aren #ic

8. How email address and password is registered "Write
the steps & explain?
PR Y,

2T UG U9 qES S S ol Rl Siidl 2156 9
feraet FHERT

9. What do you mean by query in data base package.
Explain in breif?

wﬂﬁﬁﬂm%wﬂ%ﬁﬂw%m%_

Section-C
(Long Answer Questions)
Note: Answer any two questions. You have to delimit your
answer maximum upto 500 words. Each question
carries 14 marks. 2x14=28
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