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Write the steps to perform the following

operations :

(i) Create new table in MS-Word

(i1)) Insert the Picture in MS-Word

(iii) Add Animation Effects in Power-Point
(iv) Add and delete slides in Power-Point

What is use of SQL ? Write the syntax and use of
the following SQL Command ?

() INSERT
(i) DELETE
(i) ALTER
(iv) UPDATE

What is VIRUS and how does virus work ?

Explain basic types of Viruses.
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Note -— The question paper is divided into three Sections
A, B and C. Write answers as per the given
instructions.

Section-A 8x2=16
(Very Short Answer Type Questions)

Note -— Answer all questions. As per the nature of the
question delimit your answer in one word, one
sentence or maximum up to 30 words. Each
question carries 2 marks.
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1. (i) Classify the use of Replace and GoTo

commands.
(i1)) Identify the name of alignments that are
related to paragraph.
(i11) Explain the use of Header and Footer.
(iv) Explain the use of Mail Merge.
(v) What is the difference between primary and
foreign key ?
(vi) Write full form of DML and DDL ?
(vii) What is the use of Query in database ?
(viii) Write the full form of HTTP and XML.
Section-B 4%x8=32
(Short Answer Type Questions)
Note -— Answer any four questions. Each answer should not
exceed 200 words. Each question carries 8 marks.

2. Explain the use of style in document and also

explain different types of style in brief.

3. Explain the use of Macro.
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4. Explain the use of Web Browser and identify the

five popular names of web browser.
5. Explain the use of SQL in relational database.

6. How can we add formula in MS-Excel ? Explain
any five formula that are commonly used in

MS-Excel.
7. How is Power Point helpful in our daily life ?

8. Explain the use of HTML and write the five basic
tags that are used in HTML.

9. Explain logical structure of XML in brief.
Section-C 2%x16=32

(Long Answer Type Questions)
Note -— Answer any two questions. You have to delimit

your each answer maximum up to 500 words.

Each question carries 16 marks.
10. Explain the use of DBMS and Normalisation and

also explain types of normal forms.

PGDCA-02/MSCCS-02/ (3) TT—412 1urn Over
PGDCA-102/MSCCS-102/
MSCCSC-102/MCA-102/CAWD /4



