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Note .— The question paper is divided into three Sections
A, B and C. Write answers as per the given
instructions.
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Section—-A 8x2=16
(Very Short Answer Type Questions)

Note .— Answer all questions. As per the nature of the
question delimit your answer in one word, one
sentence or maximum upto 30 words. Each
question carries 2 marks.
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Write any one capability of Computer.
FHFX H h Th &A1 faren |

Write any one use of Light Pen.

e T w1 FE Toh swEm fafe |
Write full form of CD and DVD.

CD a1 DVD =1 qu M fafem |

Write any one function of CPU.

CPU =1 &5 T & fafeu

Which shortcut key is used to remove an item
from one place and take it to another place
in MS Word ?
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(vi) Write any one difference between Notepad and
Wordpad.
Frete @R adie § W ww R fofa
(vil) Write any one function of Word Processing.
I TR w1 FE Tk wE fafeu )
(viii) What is URL ?
URL &1 § ?
Section-B 4x8=32

(Short Answer Type Questions)

Note -— Answer any four questions. Each answer should not

exceed 200 words. Each question carries 8 marks.
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2. Write steps to draw a column chart in MS Excel

based on the following data :

Group Marks

Hindi English Science | Social Science| Sanskrit
Boys 45 52 55 32 52
Girls 68 42 69 55 48

frafafea 2o & R W THUE TA H wiaq 96

g9 & =X fafem .

NS TR
fet SIS fom | wmfses fomm | wpa
AqSH 45 52 55 32 52
aefwral | 68 42 69 55 48
3. Write a short note on Spreadsheet.
Trevie W T giva fewoy fafem
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. Differentiate between ‘Formula’ and ‘Function’.

“wigen’ Td (R H SRR TISE RIS |

. Write a short note on ‘Page orientation’.

‘U9 REH’ R e g fewtt fafem

. What things are important to keep in mind while
making a PowerPoint Presentation ?

PowerPoint Presentation 310 &7 fra-foha =i 1
S T STAYI® § 7

. How internet has changed the educational scenario
in recent years ? Explain.

A & aul H e A ik IRgyd A hY a5 e
¥ 7 = wifs)

. Explain ‘Computer Assisted Learning and
Teaching’ (CALT).

‘FrFIR wed sf T e’ (CALT) & =me
HIfT |
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9. What is ‘Edusat’” and how it is beneficial in
spreading knowledge ?
‘Tode’ F T SR I8 IF % TR H fRw yeR swErt
W@ E ?

Section-C 2%x16=32
(Long Answer Type Questions)

Note .— Answer any two questions. You have to delimit
your each answer maximum upto 500 words. Each
question carries 16 marks.
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10. What is Mail-Merge ? Explain steps of mail merge

in detail.
AA-AS F T 7 HA WS & W & fomaRyee
HHRART
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11. Explain the principles of animation.

THHE & fas gEemET

12. What are the “Web Browser’ and ‘Search Engine’
Explain the differences between both.
‘Ia TR’ SR ‘wd s9W o ¥ 2 S % A aRR
T IS |

13. What do you understand by Relative, Absolute and
Mixed Referencing ? Explain with examples.
e, e ik fafe <o 9 oy = 99z@ € ?
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