MAED-05
December - Examination 2025

M.A. (Final) Examination
COMPUTER LITERACY AND EDUCATIONAL APPLICATION
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Paper : MAED-05
[Time: 3 Hours) [Maximum Marks: 80)
Note :- The question paper is divided into three Sections A, B and C. Write answers as per the given
instructions.
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Section-A 8x2=16
(Very Short Answer Type Questions)
Note :-  Answer all questions. As per the nature of the question delimit your answer in one word, one
sentence or maximum up to 30 words. Each question carries 2 marks.
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1. (1)  What is a Graphics Plotter used for?

e wifex &1 SyanT fhaferg faar S 27

(i1)) What do you understand by Punch Card?
Ug HTE MY T FASI &2

(iii)) What is the difference between a Memory Disc and a Storage Disc?
Memory Disc 3iR Storage Disc H @7 3R &7

(iv) What do you understand by Internal Commands in DOS?
DOS # Internal Commands ¥ 310 T FHT 27

(v)  What is Backup in the Windows Operating System?
Windows Operating System H Backup T 8IaT 27

(vi) What are the shortcut key for UNDO and REDO?
UNDO 3R REDO @& foq wifddhe gofl BT 272

(vii) What is the use of shortcut keys - Ctrl+N?
gifcde qoll — Ctrl+N & F1 ST 2°

(viii) What is a Macro in MS Word?
MS Word % Macro 3T BT 87
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Section-B 4x8=32
(Short Answer Type Questions)
Note :- Answer any four questions. Each answer should not exceed 200 words. Each question
carries 8 marks.
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2. Explain functions of MS Word concerning Inserting a Table and Draw a Table and
Table Properties.
Table insert T, Draw Table 31X Table Properties & Haferd MS Word @& &1l &
RAT BT |
3. Write steps to create envelopes in Mail Merge.
Mail Merge # Envelopes I éﬂ gg forfay |
4. Explain the Formatting Toolbar in MS Excel.
MS Excel & Formatting Toolbar BT A |
5. What is a ‘Query’ in MS Excel?
MS Excel # ‘Query’ &1 BNl ©7
6. What is the use of MIN and MAX formulas in MS Excel?
MS Excel § MIN 3iR MAX AT &1 3T ITANT &7
7. Write steps for creating a Column Chart in MS Excel. Use Hypothetical data.
MS Excel H ®fe AE 99 & oI =R0T folkd | BTeufdh 3ffds] &1 IUIRT BN |
8. What do you understand by a Custom Slide Show?
Custom Slide Show ¥ 310 ®IT FH B°
0. What is a Slide Animation?
Slide Animation @7 BIdT &7

Section-C 2x16=32
(Long Answer Type Questions)
Note :- Answer any two questions. You have to delimit your each answer maximum up to
500 words. Each question carries 16 marks.
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10. Write short notes on WWW and HTTPS.
WWW &R HTTPS W Hferay fewforit forfRay |

11.  What are the components of Multimedia? Explain in detail.
Multimedia & ¥c® &7 87 [ARIRYdD THSY |

12. Write an essay on the importance of email.
S @ HEtd WR U (§e oy |

13.  Write short notes on CALT and CAL
CALT 3R CAI R wféra fewfordt faRay |
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