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Note:	 The question paper is divided into three sections A, B and C. 
Write answers as per the given instructions.

{ZX}e :	 ¶h àíZ nÌ "A', "~' Am¡a "g' VrZ IÊS>m| ‘| {d^m{OV h¡& àË¶oH$ 
IÊS> Ho$ {ZX}emZwgma àíZm| Ho$ CÎma Xr{OE&

	 Section - A	 7 × 2 = 14
(Very Short Answer Questions)

Note:	 Answer all questions. As per the nature of the question 
delimit your answer in one word, one sentence or 
maximum up to 30 words. Each question carries 2 marks.

	 IÊS> - "A'
(A{V bKw CÎmar¶ àíZ)

{ZX}e :	 g^r àíZm| Ho$ CÎma Xr{OE& Amn AnZo CÎma H$mo àíZmZwgma EH$ eãX, 
EH$ dm³¶ ¶m A{YH$V‘ 30 eãXm| ‘| n[agr{‘V H$s{OE& àË¶oH$ àíZ 
2 A§H$m| H$m h¡&
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1)	 (i)	 Mention levels of management of an organisation.

		  EH$ g§JR>Z ‘| à~ÝY Ho$ ñVa ~VmB¶o&

	 (ii)	 ‘‘No business is better than the people who operate it’’ is 
related with which principle of management.

		  ""H$moB© ^r ì¶dgm¶ AnZo H$‘©Mm[a¶m|' go, Omo BgH$m g§MmbZ H$aVo 
h¢' go AÀN>m Zht hmo gH$Vm'' à~ÝYZ Ho$ {H$g {gÕmÝV go g§~§{YV 
h¡?

	 (iii)	 Mention principles of budgeting process.

		  ~OQ> ~ZmZo H$s à{H«$¶m Ho$ {gÕmÝVm| H$m CëboI H$s{OE&

	 (iv)	 Enumerate various forms of organisation structure.

		  g§JR>ZmË‘H$ g§aMZm Ho$ {d{^ÝZ ê$nm| Ho$ Zm‘ ~VmB¶o&

	 (v)	 Mention any two functions of circulation section.

		  nwñVH$ AmXmZ-àXmZ AZw^mJ Ho$ H$moB© Xmo H$m¶© {b{IE&

	 (vi)	 Write the methods of estimation of library finances.

		  nwñVH$mb¶ {dÎm Am§H$bZ H$s {d{Y¶m| Ho$ Zm‘ {b{IE &

	 (vii)	Name the propagator of ‘‘Demand-Supply Theory’’ of 
book selection.

		  nwñVH$ M¶Z H$s ‘m§J ny{V© H$m {gÕmÝV Ho$ à{VnmXH$ H$m Zm‘ 
~VmB¶o&

	 Section - B	 4 × 7 = 28
(Short Answer Questions)

Note:	 Answer any four questions. Each answer should not 
exceed 200 words. Each question carries 7 marks.

IÊS> - ~
(bKw CÎmar¶ àíZ)

{ZX}e :	 {H$Ýht Mma àíZm| Ho$ CÎma Xr{OE& Amn AnZo CÎma H$mo A{YH$V‘ 
200 eãXm| ‘| n[agr{‘V H$s{OE& àË¶oH$ àíZ 7 A§H$m| H$m h¡&
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2)	 Explain the meaning of management and administration and 
establish relationship between them.

	 à~§YZ Ed§ àemgZ H$m AW© ~VmB¶o Ed§ BZ‘| Amng ‘| g§~§Y ñWm{nV 
H$s{OE&

3)	 Discuss functions and principles of management in brief.

	 à~ÝYZ Ho$ H$m¶© Ed§ {gÕmÝVm| H$mo g§jon ‘| ñnîQ> H$s{OE&

4)	 Mention sections of modern library and mention in detail about 
any one section.

	 EH$ AmYw{ZH$ nwñVH$mb¶ Ho$ {d{^ÝZ AZw^mJm| Ho$ Zm‘ ~VmB¶o Ed§ {H$gr 
EH$ AZw^mJ Ho$ ~mao ‘| {dñVma go ~VmB¶o&

5)	 What is budgeting ? How would you prepare budget for a 
public library? Discuss.

	 ~OqQ>J ³¶m h¡? EH$ gmd©O{ZH$ nwñVH$mb¶ Ho$ {bE Amn ~OQ> H¡$go V¡¶ma 
H$aoJ|? ñnîQ> H$s{OE&

6)	 Discuss the need for book selection in a small library and 
mention various principles of book selection.

	 EH$ N>moQ>o nwñVH$mb¶ ‘| nwñVH$ M¶Z H$s Amdí¶H$Vm ~VmB¶o Ed§ nwñVH$ 
M¶Z Ho$ {d{^ÝZ {gÕmÝV ~VmB¶o&

7)	 Describe the acquisition procedure of periodicals in a library.

	 nwñVH$mb¶ ‘| n{ÌH$mAm| Ho$ AO©Z H$s à{H«$¶m H$m CëboI H$s{OE&

8)	 What is the necessity of library rules? Frame model rules for 
the issue and return of books.

	 nwñVH$mbm¶ {Z¶‘m| H$s Amdí¶H$Vm ³¶m h¡? nwñVH$ AmXmZ-àXmZ go 
g§~pÝYV AmXe© {Z¶‘m| H$s aMZm {H${OE&

9)	 Discuss the need and functions of a library committee.

	 nwñVH$mb¶ g{‘{V H$s Amdí¶H$Vm Ed§ H$m¶m] H$m CëboI H$s{OE&
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	 Section - C	 2 × 14 = 28
(Long Answer Questions)

Note:	 Answer any two questions. You have to delimit your each 
answer maximum up to 500 words. Each question carries 
14 marks.

IÊS> - g
(XrK© CÎmar¶ àíZ)

{ZX}e  :	 {H$Ýht Xmo àíZm| Ho$ CÎma Xr{OE& Amn AnZo CÎma H$mo A{YH$V‘ 500 
eãXm| ‘| n[agr{‘V H$s{OE& àË¶oH$ àíZ 14 A§H$m| H$m h¡& 

10)	 Describe Newark charging and discharging system in detail.

	 Ý¶yAmH©$ {ZJ©‘-AmJ‘ àUmbr H$m {dñVma go dU©Z H$s{OE&

11)	 Discuss the usefulness of ‘‘Annual Report’’ and prepare a 

model annual report.

	 ""dm{f©H$ à{VdoXZ'' H$s Cn¶mo{JVm ~VmB¶o Ed§ EH$ AmXe© dm{f©H$ à{VdoXZ 
V¡¶ma H$s{OE&

12)	 Discuss the need for stock verification and describe various 

methods of stock verification in a library.

	 ^m¡{VH$ gË¶mnZ H$s Amdí¶H$Vm ~VmB¶o Ed§ nwñVH$mb¶ ‘| ^m¡{VH$ 
gË¶mnZ H$s {d{Y¶m| H$s MMm© H$s{OE&

13)	 Explain principles of scientific management and their 

applications to libraries.

	 d¡km{ZH$ à~ÝYZ Ho$ {gÕmÝV ~VmB¶o Ed§ BZHo$ nwñVH$mb¶m| ‘| AZwà¶moJ 
H$mo ñnîQ> H$s{OE&


