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Note : The Question paper is divided into three sections A, B and 
C. Write Answer as per the given instruction.

ZmoQ> : ¶h àý nÌ A, ~ Am¡a g VrZ IÊS>m| ‘| {d^m{OV h¡& àË¶oH$ IÊS> Ho$ 
{ZX}emZwgma àým| H$m CÎma Xr{OE&

 Section - A 10 x 1 = 10 
(Very Short Answer Type Questions)

Note : Answer all questions. As per the nature of the question you 
delimit your answer in one word, one sentence or maximum 
up to 30 words. Each question carries 1 marks.

 IÊS> - "A'
(A{V bKw CÎmar¶ àíZ) (A{Zdm¶©)

ZmoQ> : g^r àým| Ho$ CÎma Xr{OE& Amn AnZo CÎma H$mo àýmZwgma EH$ eãX, 
EH$ dm³¶ ¶m A{YH$V‘ 30 eãXm| ‘| n[agr{‘V H$s{O¶o& àË¶oH$ àý 
1 A§H$ H$m h¡&  
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1) (i) Write the structure of an email address.

  {H$gr B©-‘ob nVo H$s g§aMZm ~VmB¶o&
 (ii) What is binary system ?

  ~mBZar àUmbr ³¶m h¡ ?
 (iii) Write the name of three search engine.

  VrZ gM© B§OZ H$m Zm‘ ~VmB¶o&
 (iv) Which commands are available in standard toolbar ?

  {H$gr ‘mZH$ Qy>b~ma ‘| H$m¡Z H$m¡Z go H$‘m§S> nmE OmVo h¡ ?
 (v) Write the name of any two input devices.

  Xmo BZnwQ> CnH$aUm| Ho$ Zm‘ {b{IE&
 (vi) Write name of two internet browsers.

  Xmo BÝQ>aZoQ> ~«mD$Oa H$m Zm‘ ~VmB¶o&
 (vii) Write shortcut key for increasing font size in MS word.

  ’$m°ÊQ> H$m AmH$ma ~‹T>mZo Ho$ {bE à¶wº$ emQ>©H$Q> Hw§$Or {b{IE&
 (viii) Write name of any two application software.

  Xmo AZwà¶wº$ gm°âQ>do¶a H$m Zm‘ {b{IE&
 (ix) Write full form of WAN.

  WAN H$m {dñV¥V ê$n {b{IE&
 (x) Write the full form of IC.

  IC H$m {dñVma {b{IE&

 Section - B 4 x 5 = 20
(Short Answer Questions)

Note : Answer any 4 questions. Each answer should not exceed 
200 words. Each question carries 5 marks.
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(IÊS> - ~)
(bKw CÎmar¶ àíZ)

ZmoQ> : {H$Ýht Mma àým| Ho$ CÎma Xr{OE& Amn AnZo CÎma H$mo A{YH$V‘ 200 
eãXm| ‘| n[agr{‘V H$s{O¶o& àË¶oH$ àý 5 A§H$m| H$m h¡&

2) How does a computer process data ?

 H$moB© H§$ß¶yQ>a S>mQ>m àmogoqgJ H¡$go H$aVm h¡ ?
3) What are the different ways to add a word in grammar ?

 {H$gr eãX H$mo H§$ß¶yQ>a eãXmdbr ‘| Omo‹S>Zo Ho$ AbJ AbJ VarHo$ ³¶m ³¶m 
h¡ ?

4) Why and when do we use mail merge ?

 H$~ Am¡a ³¶m| h‘ ‘ob ‘O© H$m à¶moJ H$aVo h¡ ?
5) Compare with the example among relative, absolute and 

mixed referencing.

 EH$ CXmhaU H$s ghm¶Vm go Amno{jH$, pñWa Ed§ {‘l ao’o$a|qgJ H$s VwbZm 
H$s{OE&

6) How will you save and print a presentation ?

 {H$gr àoO|Q>oeZ H$mo Amn H¡$go god Ed§ qàQ> H$a|Jo ?
7) How an internet connection can be set using ISP ?

 ISP Ho$ ‘mÜ¶‘ go BÝQ>aZoQ> H$Zo³eZ H¡$go àmßV {H$¶m Om gH$Vm h¡ ?
8) Write short note on different monitors.

 {d{^ÝZ àH$ma Ho$ ‘moZrQ>a na EH$ g§{jßV {Q>ßnUr {b{IE&
9) What is the function of CPU ?

 CPU Ho$ H$m¶© ~VmBE&
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 Section - C 2 x 10 = 20
(Long Answer Questions)

Note : Answer any two questions. You have to delimit your each 
answer maximum up to 500 words. Each question carries 
20 marks.

(IÊS> - g)
(XrK© CÎmar¶ àíZ)

ZmoQ> : {H$Ýht Xmo àým| H$m CÎma Xr{OE& AmnH$mo AnZo àË¶oH$ CÎma H$mo 
A{YH$V‘ 500 eãXm| ‘| n[agr{‘V H$aZm h¡& àË¶oH$ àý 10 A§H$m| H$m 
h¡&  

10) Write brief history of development of Computer.

 H§$ß¶yQ>a Ho$ {dH$mg H$m g§{jßV B{Vhmg {b{IE&
11) What are the different functions of processor of a computer ?

 EH$ H§$ß¶yQ>a àmogoga Ho$ {d{^ÝZ H$m¶m] H$m dU©Z H$ao&
12) Describe a printer and its types in detail.

 {H$gr qàQ>a Ed§ CgHo$ àH$mam| H$m {dñV¥V dU©Z H$a|&
13)	 Explain	various	tasks	you	can	do	with	files	in	MS	Excel.

 MS Excel ‘| {H$gr ^r ’$mBb Ho$ gmW {H$¶o OmZo dmbo g^r àH$ma Ho$ 
H$m¶m} H$s ì¶m»¶m H$s{OE&


